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Ph.D. PROGRAMS OF STUDY 
Ph.D. THESIS DEFENSE FLOWCHART OF PROCEDURES


	COURSE REGISTRATION 

	· Register for the appropriate Thesis Write-up course (BIO 835-842) through BannerWeb for the course registration number (CRN) that is listed under the name of your Research Supervisor.  

	



	PERMISSION TO DEFEND

	· [bookmark: _Hlk47426610] Submit the thesis defense permission form along with a written annual progress report (in the same format as required for course BIO 812 Annual Progress Report I) to you three-member Advisory Committee at the latest by end of the second week of classes of the semester you are defending. 
· The completed permission form will be returned to you within one week and in turn, you must submit it to the Department Secretariat (Ms. Anna Christou) within one business day. Make a note of the approval date in your personal records.
Note that if you succeeded in the Annual Progress Report course in the preceding semester, you can bypass the requirement to submit a written annual thesis report, and you can obtain approval by only submitting to your three-member Advisory Committee the thesis defense permission form. The submission deadline applies as above.

	



	EXAMINING COMMITTEE COMPOSITION

	· [bookmark: _Hlk39672511]Ask your Research Supervisor to provide you the composition of your Five-Member Examining Committee as per the Postgraduate Studies Rules and Regulations of the University of Cyprus, which requires Dept. Council approval.
· Click here to submit the composition of your Examining Committee (and 1 paragraph biosketch for each external member)  at the latest by October 5 for the Fall Semester and February 5 for the Spring Semester). 

	[bookmark: _Hlk31109204]



	WRITTEN ASSIGNMENT

	· Review the Ph.D. Thesis Structure and Specifications of the Graduate School and the Submission Guidelines available on the University Library website, where you can also find a template for preparing your Ph.D. thesis. 

	



	EXAMINATION SCHEDULING AND PRESENTATION ANNOUNCEMENT

	· Students can set the examination date and time in collaboration with their five-member Examination Committee at the earliest, 30 days after the approval of the three-member Advisory Committee.
· At the latest, 15 days prior to the examination date submit a completed Classroom Reservation Form. After you receive confirmation for the reservation, inform your Examining Committee of the examination location.
· Fill out the Presentation Announcement template and submit it via email to the Department Secretariat (Ms. Anna Christou at annac@ucy.ac.cy) and via the Presentation Announcement Submission Platform at the latest, 15 days prior to examination date. 

	

	



	THESIS SUBMISSION 

	
· Submit your thesis to all Examining Committee members at the latest, 15 days prior to your examination date. Also, provide to them a copy of the Presentation Announcement you submitted to the Department. (Ensure that your thesis document complies with the Ph.D. Thesis Structure and Specifications of the Graduate School. Also, check out the Submission Guidelines of the University Library but do not bind your thesis in leather cover at this stage.)
· All members of the Examining Committee (except the Research Supervisor who may opt out), must each submit to the Chair of the Five-Member Examining Committee a preliminary report which will be appended to the Recommendation Report of the Committee on the day of the defense.

	


	EXAMINATION DAY

	· On the day of the exam, present your thesis in the form of an open seminar which, will be followed by the thesis defense conducted only the presence of the Five-member Examining Committee. 
· At end of the examination, the Examining Committee will produce the Committee report by completing the Recommendation Report template and if necessary, will provide you with a list of corrections or amendments to be made to your thesis. The Report will be submitted to the Department Secretariat, Ms. Anna Christou, for archiving and the outcome of the examination is reported to the Departmental Council.

	[bookmark: _Hlk41982786]



	

	POST-EXAMINATION REQUIREMENTS

	· Make all the required corrections and/or amendments to your thesis document and submit the document to your Research Supervisor and to the Chair of the Five-member Examining Committee. Download the Confirmation of Requirements Completion Form (page 1) and append to it, the list of recommendations/corrections provided to you by the Five Member Examining Committee. Obtain the required signatures, confirming that your thesis was edited accordingly.
· Obtain confirmation from your Research Supervisor, that you have completed the departmental program requirement of at least one first-author publication (or accepted for publication) of innovative research work using the Confirmation of Requirements Completion Form (page 3). 
· [bookmark: _Hlk42157779]Download the Publications template.  Fill out the requested bibliography section and add copies of the actual publications stemming from your doctoral thesis. Save the document as one pdf file titled with the prefix “Publications” and your last and first name (i.e. “Publications Smith Anna”) and email it to the Department Secretariat, Ms. Anna Christou.
· Download and fill out the Microsoft Word document Award of a Doctoral Degree to a Candidate Doctor in English and also the corresponding Greek document Award of a Doctoral Degree to a Candidate Doctor. Email each of the Microsoft Word documents separately to the Graduate School (c/o Ms. Voula Aristodemou) as per the instructions on the forms and print out both emails as confirmation of submission.

· Bind two copies of your Ph.D. thesis as per the General Specifications for the Preparation of the Doctoral Dissertation available on the Graduate School website and the Submission Guidelines available on the University Library website. In both provide original signatures on the Declaration of Doctoral Candidate. Note that both copies must also include the Validation page with original signatures from the Research Supervisor and the Chair of the Five-member Examining Committee. 
· Submit one bound copy of your thesis to the University Library and obtain the two required confirmation letters from the University Library (A Confirmation of Settlement of any Outstanding Issues with the University Library and A Doctoral Dissertation Receipt Confirmation from the University Library).
· Submit an electronic copy of your thesis  (after final edits and corrections) to the Department, via the online Thesis Submission Platform.  (Ensure that you name the pdf file as per the instructions provided on the online platform.) 
· Obtain a confirmation letter from the Financial Services of the University of Cyprus that you have no outstanding payments.
· Use the CHECKLIST on the following page to ensure that you have all the required original documents and submit them to the Department Secretariat, (Ms. Anna Christou) and also submit via email ( to annac@ucy.ac.cy) a completed copy of the Publications template as a single pdf file that also includes copies of your published/accepted for publication manuscripts and seminar abstracts.



[image: ]

/DCS

Ph.D. PROGRAMS OF STUDY 
[bookmark: CHECKLIST]Ph.D. THESIS DEFENSE CHECKLIST FOR 
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☐ 	Confirmation of Requirements Completion Form (page 1 and appended corrections list) for thesis document 
☐ 	Confirmation of Requirements Completion Form (page 3) for first-author scientific article of innovative research that has been published or accepted for publication. 
☐ 	Electronic pdf file of Publications (contains bibliography information and copies of the actual publications stemming from your doctoral thesis in a single pdf document), titled with the prefix “Publications” and your last and first name (i.e. “Publications Smith Anna”) and email it to the Department Secretariat, Ms. Anna Christou.
☐ 	One bound copy of your Ph.D. thesis as per the guidelines of the Graduate School and the University Library.
☐ 	One electronic copy of your Ph.D. thesis (after final edits and corrections) as per the guidelines of the online departmental platform, available at the link below:
https://forms.office.com/Pages/ResponsePage.aspx?id=tObRjayNjkCNjWdT6YAFMMgk_Vq_Jg1MsQq03PYc7cVUMUVFMlZHTVo0R1ZKQ0gwSEpYMU1NSDBaQy4u
☐ 	Confirmation of Settlement of any Outstanding payments to the University Library and Doctoral Dissertation Receipt Confirmation from the University Library.
☐ 	Confirmation letter from the Financial Services of the University of Cyprus of no outstanding payments.
☐ 	Copies of the two emails confirming that you have submitted to the Graduate School both the English and Greek versions of the forms “Award of a Doctoral Degree to a Candidate Doctor”.
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